A simple guide to

using the THEPS Platform




THEPS

THE PARTNER SEARCH

Create your account

Start with the Basics

Register with your work email and create your personal THEPS account. This
gives you access to your organisation’s profile, project listings and partner-
search tools.

Create your account

Register to join the Erasmus+ Partner Matching Platform

Pay attention to this.
Registration at THEPS

After registration, you will need to complete your .
© = . . takes time.

organisation profile before accessing the platform.

We do this to get rid

| _ of bots and fake
Continue with Google organisations.

You will review THEPS terms and finish your profile after Google verifies
your identity.

OR REGISTER WITH EMAIL
Full name™

Your Mame

Email address *

emaili@organisation.eu

Erasmus QID

Optional. Your organisation’s Erasmus+ |10 — we pre-fill it into your profile.
You can add it later.

EQOQO0000

Password *

&t least 8 characters,

Confirm password *

| agree to the Terms of Service and the Privacy Policy.

Use an email you check regularly — partner messages and project updates should

not disappear into the digital wilderness.
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PIF

Technically, this is the information from your PIFs. However, no one updates

Fillin the information

their PIFs. So share new information. Don’t leave out anything in the form even
if it’s not a required field.

n Partner Crganisation

Erasmus OID*

Full legal name in national language*

Full legal name in Latin characters *

Acronym

a.g. ACME

Department

2.g. International Relations Cifice

ADDRESS

Address*

Country*

City*

RO, Box

PO Bow (if applicable)

CONTACT

Email *

Telephone 2

PIC Mumber

G-digit Participant ID Code

Mational Registration 1D

Date of registration

Region / Province

Region or province

Post Code

Postal code

Website

hittpssfwww example.ong

Telephone 1*

Help your potential partners see that you are real!

theps.eu
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Next Steps

Fillin the information

Technically, this is the information from your PIFs. However, let’s face it, no on
updates their PIFs. So share new information.

B erorie

1 A
Type of organisation *
on-Governmeantal Organisation (NGO) ke
Is the organisation a public body?* |5 the organization a non-profit? *
No v Yes
Background and Experience E T I

n Legal Representative

Title Gender*

First Mame* Family Name*

Department Position *
Departmant

Email * Telephone 1%

ADDRESS

Address

Persenalfwork address if different from organisation

Country Region
v Region
Post Code City
Postal code City

ﬂ Contact Person

Title Gender*

First Mame* Family Name*

Department Position *
Departmant

Email * Telephone 1*

Thiz is your crganization’s generzl profile, shared with potential partners across projects. Describe your crganization’s overall experience
and team here. Add details about a particular project in your application massage or project workspace.

Please briefly present the partner organisation

I

What are the activities and experience of the organisation?*

b

‘What skills and experience do your organisation’s key team members bring?*

Describe the rales, skills and relevant experience of your core staff and volunteers, Indude experience gained outside Erasmus+ where relevant; you da net need
1D assign people to a project here.

b

Partner matching profile (optanal

Mot part of the afficial PIF. Project owners searching for partners see a match score explaining how well you fit their project — the mare of this you fill in, the
more acourately you are matched. Anything you leave empty is treated 25 “not stated”, never as a mismatch
Sectors you work in

Schaol Education Vocational Education and Training

Erasmus+ actions you have experience in

Higher Education Sport

KA1: Learning Mobility of Individuals KAZ- Partnership for cooperation and exchanges of practices KA3: Support for palicy reform

Jean Monnet Activities m

Topics you work on

Inchusion & diversity Environment & climate action

Civic engagement & partidpation

Entrepreneurship & employability BS ic ski Quality & innovation in teaching

Youth work & non-formal lesming

@ of B selected

Target groups you work with

iy o ety e bt y apprent Young peaple {15-29)

Teachers, trainers & eductors Wouth workers School leadership & staff

MEETs (not in education, employment or training)

Leamers with fewer opportunities

& of & selected

Working languages

French German Spanish Iralian Portuguese Palish Fmanian Bulgarian Grezk Dutch Craatian
Czech Hungarin Shewak Skwenian Swedsh Finnish Dranish Estonian Latvian Lithuanian Maltese Turkish
Serbian Maredonian

1 of 5 selected

Make sure you add TWO different emails! It’s a Webgate requirement, we’re just

following along.

theps.eu



THEPS

THE PARTNER SEARCH

Previous Projects

Not a Required Step

But if you feel like adding more about your work, do it. We’ll soon make this
more automatic (just by uploading a .docx file of List of previous projects)

Previous Erasmus+ projects

Add projects your organisation has taken part in. These are shown as self-declared until verified by our team, and are kept separate from projects

created here on the platform.

+ Add project

Mo previous projects added yet

Record past Erasmus+ projects to strengthen your profile with potential

partnerz.

Add your first project

Previous Erasmus+ projects

Add projects your organisation has taken part in. These are shown as self-declared until verified by our team, and are kept separate from projects

created here om the platform.

Add a previous project

Project title *

[ I!.g. Digital Skills for Rural Schoaols

Key Action*

Gelect...

Start year*

2022

Reference number [optional)

e.g. 2022-1-B001-KAZ220-2CH-000012345

Countries involved [optional)

Albaniz Andonra Armenia Austria
Cyprus Crerhis Denmark Extonis
Ikaky Kazakhstan Kaosavo Lavtias

Metherdands Marth Macedonia Morway

Spain Sweden Switzerland Tarkiye

Topics or priorities {optional)
Imchusion & diversity Digital transfonmation
Entreprensurship & employability

fouth work & non-formal lesming

Sport & physical activity
0 of B selected

Short description (optional)

Limschbenstein Lithuands

Key competences & basic skills

Higher education cooperation

Your organisation’s role ™

o Select.. e

End year {optional)

Leave blank for a single year

Public project link {optional)

https:ff_..

Mzerbaijan Basbans Belgium Bosnia and Herzegovina Bulgaria Croatia

Finlared France Georgia Germany Greece Hungary Iceland Irekund
Luremibaung Bt Moldova Manaco Mantenegro

Poland Paortugal Romamia Russiy San Maring Serbix Sloreakia Sloeenia

Ulkraine United Kingdom Crither

Green skills & sustainability

Environment & dhmate action Civic engagement & participation

Guality & innovatian in teaching Wocational sidlls & VET

Agdult learning Health & wellbeing Paychology & mental health

‘What the project was about and what your organisation contributed.

02000

Show thic project on our public profile.

‘When approved, your organisation’s public profile displays this entry. Uncheck to keep it internal

Add project Cancel

Later, you will be able to rate partners you’ve been working with on the same

projects. The matching aspect of the platform is coming next year!

theps.eu

4



THEPS

THE PARTNER SEARCH

Listings

Project Outlines

The best part about the THEPS Platform! Just look at it, finally a way to find the
RIGHT partners!

g

Project-zearch listings your organization has created.

5

Mo listings yet
Create a project-szarch listing to describe your project and the partnars
you nead. Other organisations can then apply 1o join.

Create your first listing

Create New Listing
Fill in the details of your project search. You can save as a draft and publish later.

1. Basic information

Title *
e.g. Logking for school partners for K&A220 project on digital literacy
o050

Project description (500-3000 characters, required before publishing)

r

Short and sweat so that the potential partners can understand if they are a good match o your idea.

Explain;

- the objectives

- the target groups

- the duration of the project
- anything releurani

Y
192,/3000 — =t k=ast 301 more charactes needed ta pullish

# Make this objective SMART

2. Erasmus+ field

Field *

Select fisld... b
3. Action type
Action type *

Select action type... e

You don’t have to add all of the information about the project, just the most

important information.

theps.eu °
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Listings

The Right Partnership

Finally. You get to choose who can actually see your project idea, what role

you’re looking for for yourselves and for the partners.

4. Project roles
Owr role for this project Looking for *
Select role... e Select role.

5. Types of organisation needed (cptional)

R NGO / Aszociation /
Schoal u ]
O Schoo O University Foundation
[ sME [ Municipality [l WET Provider
O Public Body O Zocial Enterprize [ Other

6. Project focus (cptionzl)

Used to rank potential partners on the “Find partners” screen Anything you leave empty is simply not used to scone anpane — it neser

Counts against a candidate.
Topics and priorities
Inclusion & diversity Digrtal trarsformation Eremanmient & climate action Civic engagement & participation
Green skills & Dustainability Entreprenewrship & emplayability Key competences & basic skills
Quality & innovation in teaching Vorational skills & VET Youth wark & non-formad keaming
Higheer education cooperatian Adult learming Health & wellb=ing Psychology & mental health

Sport & physical activity

Dof § =alected

Target groups

Schood pupds Higher education students VET learmers & apprentices Audult lesmers Young people (15-29)
Teachers, trainers & educators ¥outh workers Schoal leadership & staff Jobseekers & unemployed
MEETs (not in education, employment or training Migrants & refugess Rural & remote communities

People with deabilities Learners with fewer cpportunities Gerearal public

D af 5 selectsd

Working languages expected of pariners

English French Zerman Spanish Italiam Portuguess Polish Famarian Bulgarian Greek
Dutch Croatian Cxech Hungarian Skak Elowenian Swedish Finnish Dranish Estonian

Latvian Lithuanian Maltese Turkish Serbian Macedonian

0 of 3 selected

7. Countries

Choose what you are looking for in 4. Project roles first — the country rules below follow that choice.

8. Deadline date for partnership formation (optional)

No tip here. Just select whatever’s needed.

theps.eu
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Listings

Limits = Peace

Yup. Gone are the days when you post an idea in a Facebook group, you

specifically say where the partners should be from, and you get 100 messages

from the very organisations you don’t want. On THEPS, if you don’t select a

country, partners from that country will not see the listing.

Looking for partners from

Country rule *

® Only selected countries

O All countries except selected

Select countries to include

[ Austria
[J Croatia
[] Denmark
[] France
() Hungary
[ Italy

[] Lithuania
[J Metherlands
[ Portugal
[] Serbia
(] Spain

WESTERN BALKANS Coming soon

ey

NEIGHBOQURHOOD EAST Coming soon

gul=y i

Choose whatever you want!

Applications will only be accepted from organisations in the countries you select.

Accept applications from all programme countries, optionally excluding specific ones,

] Belgium

[J Cyprus

[] Estonia

[ Germany

(] Iceland

[] Latvia

[ Luxembourg

[ Morway

[(] Morth Macedonia
[] Slovakia

[ Sweden

[] Bulgaria

[ Czechia

[] Finland

[] Greece

[J Ireland

[] Liechtenstein
[ Malta

(] Poland

[] Romania

] Slovenia

[ Tarkiye

Select all

Clear

theps.eu
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The Rest

Explore the Menu

Checkout the rest of the THEPS Platform. Spend some time. We’re certain it
will become your favourite place to be when writing your projects.

{.] Dashboard
Messages
[} Notifications

Project Search

Saved listings

Saved searches
' Open calls

Project ideas

My listings

My applications

| Organisation profile

Verification
Blocked organisati...
= Billing & plan

Refer & earn

Go back to THEPS.EU
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